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To:

Local Cal-HOSA Chapter Advisors

From:

Cal-HOSA, Inc. Board of Directors

Date:

August 15, 2010
RE:

Cal-HOSA Greetings and Advisor’s Handbook!

Welcome back to a new great California Health Occupations Students of America (Cal-HOSA) year. The Cal-HOSA, Inc. Board of Directors welcomes you to an exciting Cal-HOSA year. We are all looking forward to our annual State Leadership (SLC) Conference in Sacramento, April 7th – 10th, 2011 and National Leadership Conference (NLC) in Anaheim this year!!!
In July, the Board members were very busy making plans for fun and exciting Cal-HOSA activities! We had a 29% increase in membership last year and were awarded several membership plaques at the NLC in hot and muggy Orlando. We are now planning for our new Cal-HOSA 101 (taking the place of PDI) provided by national HOSA. This is for our new and potential advisors to learn about our organization and providing them with skills to coordinate and facilitate chapters at the local level.
This is the sixth year of the Advisor’s Handbook and we hope it serves as an organizing tool for the local advisors and chapter. It is designed to be inserted into a notebook in sections.  
The Board members are willing and accessible to support your efforts as well as your state advisor, Cindy Beck. All contact information is located in Section 2 of the Handbook.
Have a great Cal-HOSA year!!!

The Advisor’s Handbook is in the sixth year of distribution. Many advisors have shared positive comments about having the Handbook and how it has helped them with the organization of their chapter. The Handbook was developed to assist chapters with information management in chapter development and maintenance. Each year there is a new cover and spine as well as new and up-dated information to make the notebook a working document. Old materials (such as dated flyers, conference registration information, and brochures) may be filed or destroyed as necessary. 
The Handbook has been divided into sections for easy filing and finding information as received during the year as well as state and national information and local chapter material can be inserted into the notebook as developed or received.

Reorganize the Handbook if this style does not meet your needs. Feel free to add tabs, combine areas, or delete some. Pertinent 2010/11 Cal-HOSA information is included so be sure to review the notebook material to become familiar with the new activities and events. Related local chapter information should be added to the Handbook as necessary. 

The Handbook contains:

1. Contacts – this section contains contact information such as names, phone numbers addresses, and e-mails. Included are:
· 2010/11 Cal-HOSA Board of Director’s contact list

· 2010/11 state officer list

· 2009/10 chapter list 

· Cal-HOSA region map

2. Calendar – this section assists in keeping state, nationals, school and chapter dates easily accessible. Included are:
· 2010/11 Cal-HOSA “Calendar at a Glance” 

· National HOSA Week flyer

3. Meetings – this section is for information about various related Cal-HOSA national, state, and local chapter meetings. Included is:
· Parliamentary Procedure at a Glance 
4. Professional Development – this section contains information on Cal-HOSA professional development opportunities

· Cal-HOSA 101
5. Membership and Recruitment - this section is for all national, state, and local membership and recruitment information as well as materials (chapter membership roster). Included are:
· National flyer

· Cal-HOSA Chartering Steps
· Prospectus Package
· 100% Affiliation program flyer

· Membership 
· Alumni recruitment flyer

· Heartbeat

· Recruiting Tips
· Basic Cal-HOSA information (motto, creed, purpose, mission, parliamentary procedure tips, and general resources)
6. RLC – Regional Leadership Conference – this section has information regarding the Regional Leadership Conference. Included are:

· RLC flyer (additional information to follow)
· Pin design criteria and directions

· Theme criteria and directions

· Election Guide for both Fall and Spring state officer elections

7. SLC – State Leadership Conference – this section is for SLC information. SLC registration packets will be formatted for inclusion in the notebook and will be distributed in January 2011. Included are:

· SLC Flyer regarding the date, place and site

· National Facts and Competitive Events flyer

· 2010 SLC winners

8. NLC – National Leadership Conference – this section is for information regarding the NLC. Included are:
· NLC Flyer regarding the date, place and site
· A list of the 2010 NLC winners from Orlando
9. Financial/Fundraising - Financial documents and fundraising ideas go in this section.

10. By-laws – this section is for state and chapter By-law information. Included are:

· By-laws Flyer
· Sample local chapter By-laws

· Cal-HOSA State By-laws 

11. Scholarships – here is the section for all scholarship information. Included are:
· 2010/11 Cal-HOSA scholarship matrix 

· 2011 Scholarship Guide

12. Community Service – this section is for community service projects. Included is:

· National Service Project – Juvenile Diabetes Research Foundation (for information go to www.hosa.org)
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